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PHASE II FORMAL REVIEW 
 
 

 

PHASE I INTERNAL REVIEW PERIOD 

Formal Submittal 
Staff conducts 

Review and  
Meeting with 
Applicant is 
Scheduled 

Meeting with Applicant  
(SIA format given, issues 
raised, conditions, etc. 
Notes and Redlines Copied 
for Applicant) 

Submittal 
of 

Updated 
Packet

Staff 
Review 
within 3 
working 

days 

• Referral 
Packets 
Sent for 
21 or 30 
Day 
Review  

• Tentative 
PC and 
BOCC 
Dates Set 

Referral time 
ends 

Packets 
Comments 

Received and 
Compiled

Draft Staff 
Report 

prepared and 
sent to 

Applicant 

Meeting with 
Applicant to 

Review 
Report and 
Outstanding 

Issues
7 Days prior 

to PC /BOCC 
Hearing, Staff 
Report sent to 

Applicant 

Face to Face 
Meeting with 
Applicant 5 
days prior to 

PC 

Conduct 
BOCC 

Hearing Conduct 
PC 

Hearing 

 
Conditions, 
Checkprints 

SIA 
Completed 

10 Working  
Days Prior to 

BOCC Hearing, 
Staff Report Sent 

to Applicant, 
Finalize SIA, etc. 
• Resolutions 

Complete 

• Mylars, 
Resolution etc. 
signed 

• Close File 

7 Days

Posting of 
Project Occurs 

Presubmittal 
Meeting 

10 Working 
Days

Application 
Rejected 

Application 
Accepted 

Optional 

Goal: 5 Days after 
BOCC Hearing 

 
3 Days 

7 Days 


